
DATE:  April 19, 2016 
 
TO:  Municipal Supervisors and Staff 
 
FROM: Robert Lombard, Business Administrator 
 
CC:  Mayor and Township Council 
  Local 108 
  Local 108A 
  AFSCME 
  FMBA 
  PBA 
  SOA 
 
RE:  POSITION OPENING ANNOUNCEMENT 
 
The Township is accepting applications for the following position: 
 
Clerk 1 (Full-Time) – Department of Parks, Recreation & Community Services 
Salary Range: $13,000 - $33,400 
Work Week: Monday - Friday 
Work Week Hours: 8:30 AM – 4:00 PM (or as assigned) 
 
Under close supervision, performs routine, repetitive clerical work involving the processing of 
documents in a variety of functions; does other related duties as required. May be required to 
utilize keyboard equipment to input and/or retrieve information on a computer console, 
typewriter or other key entry device used by the agency. 
 
Requirements 
A valid driver’s license in the state of New Jersey will be required.  
 
Interested parties are invited to fill out an employment application and submit it to the Business 
Administrator’s office, second floor, Municipal Complex., 710 Hermann Road, North 
Brunswick, NJ 08902. A copy of the employment application is on the Township website at 
www.northbrunswicknj.gov. A copy of your driver’s license will be required. 
 
DEADLINE FOR APPLICATIONS WILL BE TUESDAY, MAY 10,  2016. 
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